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Letter No: KEC/ICC/(0)-01/2024-2025 Date: 10/10/2024
OFFICE ORDER

(Internal Complaint Committee(ICC))
In compliance with the instructions of National commission for women and guidelines issued in
implementation of directives of Hon’ble Supreme Court judgement dated 13" August 1997, In
pursuance of UGC (Prevention, Prohibition and Redressal of sexual harassment of Women
Employees and Students in Higher educational institutions Regulations, 2015 read with Sexual
Harassment of Women at Workplace Prevention, Prohibition and Redressal Act, 2013 and in partial
modification of Office Order No. 449 dated 02.08.2016, In obligation with the direction of AICTE
New Delhi, Govt. of Odisha, affiliating University Internal Complaint Committee (ICC) is
constituated in Krupajal Engineering College, Bhubaneswar consisting of following members with

roles and responsibilities as mentioned here in.

SI No Name Designation Afsocnated
: with

1 Dr. Jagadish Chandra Pati Principal, Krupajal Engineering College | Chairman
2 | Dr. Ritanjali Sethy Professor Mechanical, KEC Convener
3 Prof. Shibanee Dash Asst. Professor ETC, KEC Co-convenor
4 Prof. Smitarani Dehury Asst. Professor CSE, KEC Member

5 Dr. Subhendu Kumar Pani | Professor CSE, KEC Member

6 | Prof. Jitamitra Mohanty Asst. Professor Electrical, KEC Member

7 | Mr. Dinesh Kumar Mahajan | Administrative Officer, KEC Member

8 Swati Swagatika Hota Student (4" yr and regd no. 2101223041) | Member

9 Neha Routray Student (3™ yr and regd no. 2201223321) | Member

10 | Asman jyoti Parida Student (2 yr and regd no. 2301223012) | Member

11 | Ipsita Jena Student (2 yr and regd no. 2301223016) | Member

Objective: To listen to the internal complaints and grievances of students, faculty and staff in person
to provide them justice whenever their intuitional rights are being hampered, violated, humiliated and
threatened by any internal or external persons/forces. every workplace must have an Internal
~ Complaint Committee that would a critical role in the prevention, prohibition and redressal of sexual
harassment at the workplace. The ICC has a responsibility to establish an effective internal complaints

procedure, where
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¢ Assurance that no victimization will result from making a complaint.

e The procedure is well documented, available and in accessible formats.

e Members who manage complaints are well-trained.

e Assistance is provided in the form of language interpreters as needed for parties to a
complaint.

e Ensuring the process is confidential, independent and based on principles of natural justice.

o Ensuring the process has clear timelines.

o All conflicts of interest are managed appropriately.

The present Committee and order Supersede the earlier internal Complaints Committee Constituted
vide office order no. KEC/187/2016 dated 16/08/2016.0n receipt of a complaint, ICC shall conduct
a preliminary enquiry to ascertain the truth of the allegations by collecting the documentary evidence
as well as recording statements of any possible witnesses including the complainant. ICC shall then
submit the preliminary enquiry report to Convener/Disciplinary authority along with all the original
documents adduced during the preliminary enquiry proceedings. In case the allegations are not like

sexual harassment, ICC may refer such complaints to the Grievance Redressal Cell or Registrar.

Where sexual harassment occurs as a result of an act or omission by any third party or outsider, ICC
shall take all steps necessary and reasonable to assist the affected person in terms of support and
preventive action. ICC shall comply with the procedure prescribed in the aforementioned UGC
Regulations 2015 and the Sexual Harassment Act for inquiring into the complaint in a time-bound
manner. ICC concludes that the allegations made were false, malicious or the complaint was made
knowing it is to be untrue or forged or misleading information has been provided during the enquiry,
the complaint and shall be liable to be punished as per the relevant provision of the aforementioned
UGC Regulations 2015.

Member secretary/ Chairperson, ICC shall receive the complaints of Sexual Harassment, if any, on
behalf of ICC and shall co-ordinate the deliberations of the ICC on the complaints received.

Who can approach ICC for help?
* Any female employee Or Students of KEC, Bhubaneswar.
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Definition of Sexual Harassment:

'Sexual Harassment includes any unwelcome sexually inclined behaviour, whether directly or

indirectly such as:

e Physical contact and advances

e Demand or request for sexual favours.

e Sexually coloured remarks.

e Showing any pornography.

¢ Any other unwelcome physical, verbal or non-verbal conduct of sexual nature
Possible actions that can be taken against the respondent:

e Warming

e Written apology

¢ Bond of good behaviour

e Adverse remark in the Confidential Report

® Stopping of increments/promotion

e Suspension

e Dismissal

e Any other relevant actions
Inquiry Process:

e The enquiry shall be completed within a period of seven days from the date of the
complaint.

e On completion of the enquiry, the ICC shall provide a report of its findings to the
employer within a period of ten days from the date of completion of the enquiry and
such report be made available to the concerned parties.

e The allegations against the respondent have been proved, it shall recommend punitive
actions to be taken against the respondent to the employer.

e The employer shall act upon the recommendation within 15 days of receiving it.

Roles and Responsibilities:

1. To provide equal opportunities and scope to each and every staff and faculty in various
segmentation of academic and non-academic activities.

2. To pay regard to staff and employees in the distribution of portfolios and assignments as per
their eligibility and deservedly.
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3. The cell should look after the anomalies (if any) found in a given opportunity, assignment,
authorization, deputation, seniority, etc. Then the same is immediately noticed by the higher

authority (proper channel) in order to provide proper justice to him or her.

4. To provide equal chances and opportunities for assigning, and deputing membership
representatives of staff and faculty whenever requires.

5 The committee should have consciousness regarding protecting and preventing of demolition
of humanism and self-esteem of staff and faculty

Frequency of Meeting: According to the regulations framed by AICTE, the Committee
meets at least three times a year as well as at the time of report of ICC, cases and the decisions

arrived at are mandatory to be implemented. The Committee functions under the Chairmanship

of the Committee

o180
Convenerl ' " V\ P cipalE
ICC Cell Krupajal Engineerilig College
Krupajal Engineering College
PRINCIPAL 2
KRUPAJAL ENGINEERIG COLLEGT
BHEBAMESWAR

Copy to:

AICTE, New Delhi, Registrar BPUT, Rourkela, Govt. of Odisha

All Notice Boards for information.

All members of the Committee for information and necessary action.
A.O/HR Cell, KEC Bhubaneswar for information and necessary action.
All Students of KEC through the mail.

To be published on web site for information.
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NAAC A+ Accredited Institute

" Letter No: KEC/ICC/2024-25 Date: 12.10.2024

NOTICE

This is to inform for all students and staff memebers of the Krupajal Engineering College
that the Internal Complaints Committee (ICC) has been constituted to address and resolve
complaints related to sexual harassment, discrimination, and any other forms of
misconduct within the campus. The committee aims to provide a safe, respectful, and
inclusive environment for all members of our institution effective from 12.10.2024.

It is recommended that everyone always feel free to contact the committee's chairperson and
convener.

Chairman: Dr. Jagadish Chandra Pati, Principal (7894438101)
Convener; Dr. Ritanjali Sethy(824 9084911)

PRINCIPAL

KRUPAJAL ENGINEERING COLLEGE
BHUBANESWAR

Cc: A.O/All Notice Board/All students/ Circular to all Staff/Hostel/ Library/Canteen/” phste.
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Letter No: KEC/ICC/(0)-01/2024-2025 Date: 12/10/2024

INTERNAL COMPLAINT COMMITTEE-ICC

NOTICE

All the members of the "Internal Complaint Committee" are hereby informed that the meeting regarding the
protection and prevention of persons from sexual harassment in the college for the academic year 2024-25
will be held on 25/10/2024 at 03.30 PM in the conference hall. You are, therefore requested to kindly make
it convenient to attend the meeting with your valuable suggestions. To read the minutes of the previous
meeting of the internal Complaints Committee. To create awareness among the students about the
importance of justice, humanity and dignity in working place. Discussion of the Handbook on Sexual
Harassment of Women at Workplace, (Prevention, Prohibition and Redressal) Act, 2013 issued by the
Ministry of Women and Child-development.

Agenda of the meeting:

1. Welcome to committee members.
2. Confrimation the minutes of the previous meeting of the Internal Complaints committee.
3. Action taken report on the discussion of last meeting.
4. To discuss about the virtual ICC Orientation.
5. To organize seminar/workshop related to sexual harassment of women/sludents.
6. Any other point to be discussed by the permission of undersigned.
7. Vote of thanks.
Y *
M
V
\©® ,,\ b
Convenor\ \ I cipﬁJl / 9{ 7
ICC Cell Krupajal Engineering College
Krupajal Engineering College PRINCIPAL
WPAILL ENCINEERIG COLLEGE
EHMIANCSWAR
Copy to

¢ All Notice Boards for information.

* All members of the Committee for information and necessary action.

e  GM-Admin/Registrar/A.O/HR Cell, KEC Bhubaneswar for information and necessary action.
e All Students of KEC through the mail.
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Minutes of the meeting of the Internal Complaint Committee of Krupajal Engineering
Coll_ege, Bhubaneswar held on 25/10/2024 at 03.30 PM

The meeting of the Internal Complaint Committee of Krupajal Engineering College is held on 25/10/2024 at

03.30 PM at the conference hall of the institute to discuss the following issues as per agenda under the

chairmanship of Dr. Jagdish Chandra Pati.

Members present:

SINo | Name | Responsibility Signature

1 | Dr. Jagadish Chandra Pati | Chairman Rp—

2 Dr. Ritanjali Sethy Convener A, —

3 Prof. Shibanee Dash Co-convenor Dor—

4 | Prof. Smitarani Dehury Member ol

5 | Dr. Subhendu Kumar Pani | Member SP%w —

6 | Prof. Jitamitra Mohanty Member VSN —

7 | Mr. Dinesh Kumar Mahajan | Member N —

8 | Swati Swagatika Hota Member Cne Wl

9 | Neha Routray Member Neo o Q brsn

10 | Asman jyoti Parida Member LWLM Ty X

11 | Ipsita Jena Member Treta Tams,

Agenda of the meeting:

1. Welcome to committee members.
2. Confrimation the minutes of the previous meeting of the Internal Complaints committee.
3. Action taken report on the discussion of last meeting.
4. To discuss about the virtual ICC Orientation programme.
5. To organize seminar/workshop related to sexual harassment of women/students.
6. Any other point to be discussed by the permission of undersigned.

7. Vote of thanks.
Meeting Proceedings:

1. The meeting commenced at 03:30 PM with the Chairperson, Dr. Jagdish Chandra Pati, welcoming
all attendees and outlining the agenda.

2. The President of the occasion started the meeting with his welcome address.

3. The resolutions of the last meeting dt: 10/07/2024 are read over by the convenor and the same are
confirmed by the members of the committee.

4. Accordingly the decision of the meeting will be communicated to the authority for implementation.

5: The meeting ended with a vote of thanks to the chair and members present.



Resolution:

1. The committee took of the discussion of the activity to be conducted for the month.All the members
decided upon taking up virtual orientation programme for the students.The platform (Google meet)
was fininalised for this event.

2. Till yet No complaint has been received.

3. The members of the meeting suggested to create awareness among the employees and students about
the Act of Protection and Prevention against person from sexual harashment in the college campus.

4. The meeting was completed with the vote of thanks to the chair.

Convenor
ICC Cell
Krupajal Engineering College
Copy to:

e All members of the Committee for information and necessary action.
e GM-Admin/Registrar/A.O/HR Cell, KEC Bhubaneswar for information and necessary action.

e All Students of KEC through the mail.
e Website in charge for uploading the same to the college webs



